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B A C K G R O U N D
The purpose of this presentation is to highlight the brief procedure for
conversion of Private Limited Company to Public Limited Company as
per the relevant sections of Companies Act, 2013, rules made
thereunder and other statutory laws.
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B A C K G R O U N D
In the event where a Company which is incorporated as a Private
Limited Company is desirous of converting into a Public Limited
Company, thereby bringing significant changes in its strength of
Members, Directors and simultaneously permitting raising of funds from
public.

Thus in such scenarios there is a provision under the Companies Act,
2013 to undertake such conversions.
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P r e - r e q u i s i t e s f o r f i l i n g a n a p p l i c a t i o n f o r
c o n v e r s i o n f r o m P r i v a t e t o P u b l i c C o m p a n y

Since there is a minimum requirement of at least 7 shareholders in a Public Limited Company,
therefore post conversion, it is mandatory to ensure that minimum strength of 7 Shareholders is
maintained in the Company.

Minimum Limit of 
Shareholders

Since there is a minimum requirement of at least 3 Directors in a Public Limited Company,
therefore post conversion, it is mandatory to ensure that minimum 3 Board of Directors are
appointed in the Company.

Strength of Board of 
Directors
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S t e p s  f o r  C o n v e r s i o n

The first step is to hold Meeting of Board of Directors (“BOD”) of the Company for the aforesaid purposes:

a) to consider reason for conversion and suitable alterations in the Memorandum of Association (“MOA”)
and Articles of Associations (“AOA”) of the Company reflecting the changes arising due to conversion;

b) to consider convening of General Meeting of Shareholders of the Company for according their consent
to the said conversion;

Step 1

Next step is to hold General Meeting of Shareholders of the Company for according their consent to the 
said conversion along with the necessary alterations in the MOA and AOA reflecting changes arising from 
the said conversion by means of passing special resolution. 

Step 2

Post the General Meeting, Company shall file the Application for conversion with Registrar of Companies 
(“ROC”) in the prescribed e form within 15 days from the passing of special resolution in the General 
Meeting.

Step 3
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Further Company shall also file another prescribed e-form with Registrar of Companies (“ROC”) within
30 days of the passing of aforesaid special resolution.

Step 4
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S t e p s  f o r  C o n v e r s i o n

On the receipt and scrutiny of Application, ROC shall shall close the former registration and issue fresh 
certificate of incorporation thereby evidencing the conversion from Private Limited Company to Public 
Limited Company.

Step 5

Post conversion Company shall apply for conversion in the database of all tax authorities i.e. PAN/TAN, and 
any other registrations and all its official documents are required to be altered / updated accordingly. 
Further undertake necessary updation of bank records.

Step 6
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Disclaimer
This publication does not constitute as professional advice. The information in this publication has been obtained or derived from sources believed by Coinmen Consultants LLP (Coinmen) to be
reliable but Coinmen does not represent that this information is accurate or complete. Any opinions or estimates contained in this publication represent the judgment of Coinmen at this time and
are subject to change without notice. Readers of this publication are advised to seek their own professional advice before taking any course of action or decision, for which they are entirely
responsible, based on the contents of this publication. Coinmen neither accepts or assumes any responsibility or liability to any reader of this publication in respect of the information contained
within it or for any decisions readers may take or decide not to or fail to take. The presentation containsamendments as proposed in the Income tax Return Forms by Central Board of Direct Taxes
(‘CBDT’) through notification amending Income tax Rules, 1962 dated 1st April 2019.

At Coinmen, our aim is to provide financial expertise to help set up your 
business and provide profound advisory for its grow. This presentation is 
put together by our team to ensure that you’re prepared well in advance 
before setting up a business in India and can navigate swiftly through the 
required compliances.

Setting up a business in India might seem like a 
hassle to someone who’s unaware about the 
country’s rules and regulations. But that’s where 
we come in to help you.
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